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2. Login to the program system Magento


1. Login to administration (seller’s sector)


This sector will always be started, if I want to act as seller in Magento. For example, this will occur if I want to include new products or change something about existing products in my shop.


The procedure is as follows:


· Enter the following webpage in your browser and start it:


„shop.eu-bazaar.biz/adminb“


· The window: „Log in to Admin Panel“ will appear.


Here, enter your details in the two marked boxes:


Username 
: (enter your username here)


Password
: (enter your password here)


Then, click the „Login“ box underneath


With that, your login to the administration sector of Magento as shop owner (seller) or admin trainer has been successful, and your operational work can begin. 


When you wish to end your session, click the „Logout“ box on the top right.


2. Login to the front page of Magento (buyer’s sector)


This sector will always be started, if I act as buyer. 


The procedure is as follows:


· Enter the following webpage in your browser and start it:


„www.eu-bazaar.biz“


· Select the option: „Virtual Bazaar“ on the left in the navigation bar.


· Look for “select store” down right (maybe scroll a bit with the mouse wheel) and click the v-angle. Then select „Shop-de“ or another shop.


· Go to the box „Search entire store here“ on the top and enter the desired product name. Then click „Go“ and the respective product will be shown.


You can also select the desired category above the box “Search entire store here”. In that case, all the products of this category will be shown.


The concrete procedure of a potential purchase will be explained later in another chapter.
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3. Installation of a Shop Administrator


The shop administrator has a lower administration status than the admin trainer or the main administrator. The installation of a shop administrator requires a login as admin trainer or main administrator in the Magento seller’s sector. After that, the procedure is as follows:


1. Switch (“Interface Locale”) to German mode on the bottom left or another language (


2. Click the following box in the menu bar of Magento admin:


„System/ Permissions/ Users“


3. The list with all the existing admin users will appear. Click the following box on the top right:


„Add New User“


4. Fill in the shown list:


Username (will be your login name, and is therefore important)


First name


Last name


Email


Password (will be important later on when logging in with the username)


Password confirmation (enter your selected password again)


5. Click the following box on the left:


„User Role“


and select the middle box:


„Shop Owner (participants)“


6. After the given list has been filled in completely, click the following box on the top right:


„Save User“


7. If you now click on the box


„System/ Permissions/ Users“,


the complete list of all admin users will be shown, including the newly installed username.
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4. Installation of a new category


These operations can be executed when you are logged in as a shop owner (shop owner admin). A category is a product group within a shop, like “shop-de” for instance (the first, so called root directory in the Magento category directory). On the next level, there is already a category, for example “Einrichtungen”, which is a product group that a certain course participant wants to offer in Magento as seller.


The product group of a course participant (which is called category in Magento) is installed as follows:


1. Switch (“Interface Locale”) to German mode on the bottom left or another language


2. Click the following box:


„Catalog/ Manage Categories“


3. Click the parent menu item within the menu tree on the left, under which a new category shall be installed. For example, click „shop-de“ to install a new category in this menu.


4. Install a new category underneath this shopping directory, which shall include my products later on, for example “Einrichtungen”. For that, click the following box on the top left:


„Add Subcategory“


5. Fill in the following list (lines marked with * are mandatory details):


Name

: (my new category)


Is active
: yes


URL key
: (for example the category name written again in small letters)


Description
: (here a short description of the category might be entered)


Image

: (no entry required)


Page title
: (either enter nothing or a characteristic term for the category)


Meta key word: (no entry required)


Meta description: (no entry required)


6. Click the following box on the top right:


„Save Category“


If everything has been entered correctly, the new submenu will be shown in the tree menu on the left. This my own sector in which I can enter my products (for example, under the shop „shop-de“ the category „Einrichtungen“ can be seen indented to the right).
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